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1. INTRODUCTION – FREEDOM OF INFORMATION ACT 2000

The Freedom of Information Act 2000 (FOIA) received Royal Assent on 30 November 2000. It gives a general right of access to all types of recorded information held by public authorities, sets out exemptions from that right and places a number of obligations on public authorities
. Any person who makes a request to a public authority for information must be informed whether the public authority holds that information and, subject to exemptions, must be supplied with that information.

Individuals already have the right of access to information about themselves under the Data Protection Act 1998. As far as public authorities are concerned, the FOIA will extend this right to allow public access to all types of information held.

Under the Act, every public authority will have two main responsibilities. They will have to produce a ‘publication scheme’ and they will have to deal with individual requests for information. The duty to adopt a publication scheme will come into effect first. As a Public Body, the Rural Development Council’s scheme will come into force in November 2002.  The individual right of access to information will come into force for all public authorities in January 2005. 

1.1 THE LEGAL FRAMEWORK FOR A PUBLICATION SCHEME

Section 19 (1) of the FOI Act provides that it shall be the duty of every public authority to adopt and maintain a publication scheme, to publish information in accordance with its scheme and, from time to time, to review its publication scheme.

Section 19(2) of the Act sets out the requirements for a publication scheme as follows:

A publication scheme must:

(a) specify classes of information that the public authority publishes or intends to publish;

(b) specify the manner in which information of each class is, or is intended to be, published; and

(c) specify whether the material is, or is intended to be, available to the public free of charge or on payment.

Schemes provide an opportunity for organisations to publish more information proactively and to develop a greater culture of openness. 

Each scheme must be approved by the Information Commissioner, and thereafter represents a formal commitment by the authority to actually make available those classes of information identified within the scheme. 

2. ROUTINELY AVAILABLE INFORMATION

The RDC currently makes information routinely available to the public on its functions, activities and programmes through its website, which is located at www.rdc.org.uk
The RDC produces a range of publications and information leaflets, which reflect the different kinds of work, carried out by the Council. Copies of the Council’s annual report, strategic plan, policy statements, grant information packs and information leaflets are available free of charge.

Other publications include practical resource materials for community and voluntary groups and the Council’s report “A Picture of Rural Change”, which comprehensively baselines rural Northern Ireland. It records facts and trends, problems and successes and is intended to act as a resource to aid the work of those who are trying to improve the lives of those living in Northern Ireland’s rural communities. 

The practical resource materials cover a wide variety of topics such as finance, community building, environment and local culture, heritage and identity. These publications can be obtained directly from the Council and are subject to a specified pricing structure. 

A good deal of information will continue to be made available informally without the need to use the FOI Act. Therefore, it may not be necessary, in all cases, to use the FOI Act to access the information you want. 

3. RESPONSIBILITY FOR FREEDOM OF INFORMATION

At senior level within the RDC responsibility for Freedom Of Information issues lies with the Director of Policy & Regional Development. Operational responsibility for Freedom Of Information, including the RDC’s publication scheme, falls to Ms Sharon McFlynn, Communications and Information Services Manager, who can be contacted at 17 Loy Street, Cookstown, Co. Tyrone, BT80 8PZ. Telephone 028 8676 6980 or email smcflynn@rdc.org.uk.

4. NOTES ON USING THIS PUBLICATION SCHEME

Our aim in developing this publication scheme is to set out:

· what information the RDC will publish or intend to make available as a matter of course;

· how this information can be accessed; and 

· whether the information will be available free of charge or on payment.

Within the context of this scheme ‘publication’ does not solely refer to printed material. It has been interpreted as broadly as possible; it could be a text document, a spreadsheet, a photograph etc. To ‘publish’ information means simply to make it publicly available. This should not be interpreted as being limited to items in bound or printed form. A document stored electronically, downloaded via the web or printed off and sent out has been ‘published’ as far as this definition goes

The classes of information to be published are set out in clearly defined categories, which reflect the structure and operations of the RDC. Under each class heading there is a brief description of what is included and, where appropriate, identifying any items of information within the class that will not be routinely available. In some cases a class may include a single publication, whereas others may describe a range of publications.

Access to information- the methods by which available information may be accessed or obtained are listed against each information class. Much of the information is available on the RDC website www.rdc.org.uk or by following a more specific hypertext link supplied. Published information may also be obtained in hard copy and, in keeping with the RDC’s commitment to promoting equality of opportunity, upon request and within a reasonable timeframe, can also be made available in Braille, disc, audio-cassette or minority ethnic language. Certain very large documents or manuals may be made available for viewing by arrangement, however, where practicable, we will endeavour to supply sections of these documents by other means to meet specific needs. 

4.1 Charges for information

Whilst most information can be accessed free of charge, certain publications and other classes of information will only be available on receipt of payment.  Where such charges apply this is clearly identified in the listing below. Actual charges levied are not listed within the Scheme itself since these may apply to individual documents within an information class, but will be accessible from the relevant web address or contact point listed under that class of information.   Please note that even where a class of information is identified as being available free of charge we reserve the right to apply photocopying charges in respect of requests for multiple copies of the same document.
We indicate for each class of information in our publication scheme which of the following categories could apply to information you intend to use for your private research/study:

a. free of charge on website (ie there is no charge by us, although the user would of course have to meet any charges by their Internet service provider, personal printing costs, etc). For those without Internet access, a single print-out as on the website would be available by post from the Communications & Information Services Manager or by personal application at the RDC office. However, requests for multiple print-outs, or for archived copies of documents which are no longer available on the web, may attract a charge for the cost of retrieval, photocopy, postage, etc. We would let you know this at the time of your request; 

b. free of charge leaflets, booklets or papers on, eg services we offer to the public. A list of these and the material itself is available from the RDC.  A charge may be applied for retrieval, photocopying, postage etc.  of multiple copies. We would let you know the relevant charge at the time of your request; 

c. free of charge to view at the RDC office but a charge may be applied for retrieval, photocopying, postage etc. We would let you know the relevant charge at the time of your request; 

d. information available via a website, but a charge would have to be paid before the main part of the information could be accessed. This may arise, eg where the website is used to deliver a value-added customised service, particularly where the basic data is also available to private sector users who may provide their own value-added service. Where this applies, the reason for the charge and the level of charges would be advertised on the website. 


e. "glossy" or other bound paper copies, or in some cases a CD Rom, video or other mediums, are for charge as specified in the  publication lists available from the RDC.

If you want to re-use or reproduce our publications, eg commercially or for circulation for education, etc, purposes, you will in most cases need to apply for a copyright licence for this. 
4.2 Requesting information 

Where information is available on the website, a hypertext link will direct you to the correct page on the website. Where information is available by post, a request can be made in writing. 

Applications for information under the FOI Act should be addressed to:

Ms Sharon McFlynn

Communications & Information Services Manager

Rural Development Council

17 Loy Street

Cookstown 

BT80 8PZ

Tel: 028 8676 6980

Fax: 028 8676 6922

Email: smcflynn@rdc.org.uk
Please give as much detail as possible to enable staff of the RDC to identify the information quickly and efficiently. If you have difficulty in identifying the precise information that you require, the staff of the RDC will be happy to assist you in preparing your request. Please include a daytime telephone number so that you can be contacted if it is necessary to clarify details of your request. 

People with disabilities will be facilitated by means of appropriate access arrangements.

4.3 Complaints Procedure

The Act sets out a series of exemptions to protect confidential or other information where disclosure may prejudice the interests of others. Where the RDC invokes these provisions to withhold information, the decision may be appealed. Details of the appeals mechanism are outlined below.

4.4 Internal Review

You may seek an internal review of the initial decision, which will be carried out by a member of staff who was not involved with the original request, if:

a) You are dissatisfied with the initial response from the RDC, or

b) You have not received a response from the RDC within 20 days of your initial application. This is likely to be regarded by the Information Commissioner as amounting to a refusal of the request and allows you to proceed to internal review. 

Requests for internal review should be submitted in writing to:

Mr Nigel Flynn

Director of Policy

Rural Development Council

17 Loy Street

Cookstown

BT80 8PZ

Tel:  028 8676 6980

Fax: 028 8676 6922

Email: nflynn@rdc.org.uk
Such a request for internal review must normally be completed before an appeal may be made to the Information Commissioner.

4.5 Review by the Information Commissioner


If an applicant feels that the RDC has failed to comply with, or publish  information in accordance with its publication scheme, they may seek an independent review from the Information Commissioner.  An independent review may be sought if you are not satisfied with the decision of the internal review. 

Requests for a review by the Information Commissioner should be made in writing directly to:


The Information Commissioner

Wycliffe House

Water Lane
Wilmslow
Cheshire SK9 5AF
Tel: 01625 545 700
Fax: 01625 524 510

4.6 Exempt Information

Under the Act some information may be deemed exempt from disclosure. In addition, some of the material in a class may be derived from documents considered to contain exempt information. Typically information may be withheld if its release would compromise the health and safety of staff; where confidential information or personal data about others is included; or for reasons of security. Where this occurs the material will clearly show where information has been withheld and explain what exemption has been applied and why.  

It should also be noted that information is exempt from the Act if it is reasonably accessible to the applicant by other means.  One example where information would qualify for this exemption is if it is made available via the authority’s publication scheme.  In instances where someone makes a written request for information, which is already available via the publication scheme, the RDC will refer the applicant to the scheme.  

5. DESCRIPTION AND FUNCTIONS OF THE RURAL DEVELOPMENT COUNCIL

The Rural Development Council, (RDC), was established in 1991 as a key element of the delivery mechanisms for the implementation of the Rural Development Programme in Northern Ireland.  The RDC is a company limited by guarantee with twenty-one members, eight appointed by the Minister for Agriculture & Rural Development, eleven nominated from a range of rural interests and two which are sought directly by the Council to address perceived gaps in representation that may remain.  The RDC accounts for itself to the Department of Agriculture and Rural Development (DARD) within the guidelines laid down by Government for Non Departmental Public Bodies.  (A list of Council Members is attached as Appendix 1).  Current membership reflects community, business, environmental, agricultural and local government interests. This broad based rural representation brings a wealth of experience and illustrates the partnership approach that underpins the work of the RDC.

The RDC has broad experience of delivering rural development and funding programmes and has also played an important role in shaping and contributing to rural policy development within Northern Ireland.

During 1995 to 1999 the RDC focused on assisting community organisations to plan and implement projects.  Its work was based on the principle that local people are best placed to identify their needs and propose solutions.  We offered support to rural communities across Northern Ireland, striving to ensure our work is inclusive of both sections of our community, of the young and the old, of men and women and of farmer and non-farmer.  
In the period, 2000 - 2006, the RDC will continue to work within the parameters of the Rural Development Programme with the aim of ‘helping rural Northern Ireland make a full and balanced contribution to the region.’
With the central objective:

"To enable rural Northern Ireland to realise its potential through influencing policy, developing and delivering practical programmes, sharing information and building effective partnerships."

To achieve this vision, the RDC is guided by the following strategic principles:

· Spatial equality

· Valuing the social resource

· Valuing the environment

· Economic innovation

· Partnership

Underpinning all of the RDC's activities and priorities are a set of core values which essentially capture the culture and purpose of the organisation: social inclusion; targeting need; partnership; innovation; valuing people; respecting difference and public service.

The strategic principles and core values outlined above essentially provide the framework upon which the RDC can define the future vision and strategic aims of the organisation over the next six years.

6. STRUCTURE AND ORGANISATION OF THE RURAL DEVELOPMENT COUNCIL

The Chief Executive, as the Accounting Officer, oversees the work of the RDC, which is organised into four Directorates: Corporate Services, Programmes Development, Operations and Policy and Regional Development.   

· Corporate Services
This Directorate’s responsibility is to ensure that all necessary business support and human resource services are made available, and to assist the RDC to achieve its business and organisational objectives and to comply with all statutory and funders’ requirements.

· Programmes Development
This Directorate is responsible for the delivery of the PEACE II Funding Programme and for negotiating new funding packages from appropriate EU, Government and private sector sources.

· Operations

This Directorate is responsible for the delivery of the Local Regeneration Programme within the Rural Development Programme 2000-2006.
· Policy & Regional Development

This Directorate is responsible for the development and management of the RDC's policy, regional development, communications strategies and operational plans.

A copy of the organisation chart is attached at Appendix 2.

7. STRUCTURE OF THE PUBLICATION SCHEME

Information published by the RDC is classified under the seven categories listed below. Within each category, available information is the broken down into ‘classes’ of information as defined by the Act. The categories are:

· Personnel and Recruitment - which provides details on the Council’s organisation structure; its membership and staff; its recruitment and induction practices; and Council meetings.

· Finance and Audit - which provides details of the Council’s income and expenditure and how it discharges its internal audit function.

· Equality - which provides details of how the Council intends to fulfil its obligations under Equality legislation and how it intends to tackle social need and exclusion.

· Funding Programmes - which provides details of the funding programmes that the Council currently administers; how to apply; criteria for assessment; decisions taken and how to appeal.

· Publicity - which provides details about RDC press releases, presentations and speeches.

· Policy & Public Consultations- which provides details of the Council’s strategic direction and public consultation exercises
· Resource Manuals and Practical Guides - which provides details of the Council’s glossy publications and community resource packs.

Category One: Personnel & Recruitment

	Classes including definitions where appropriate 


	Format available
	Cost
	Timescale

	Organisation structure: an outline of the roles and responsibilities of each directorate and how they relate to each other.


	RDC website, www.rdc.org.uk, or upon request from the Human Resources Officer, telephone 028 8676 6980.


	Free of charge.
	Currently available in both formats.

	Council membership: a list .of current council members, including details of their nominating/appointing body and areas of special interest. 


	RDC website, www.rdc.org.uk, or upon request from the Chief Executive’s Office, telephone 028 8676 6980.


	Free of charge.
	Currently available in both formats.

	Current staff: a list of all current RDC staff, including details of the Directorate in which they work, their job title and key responsibilities of their job.


	RDC website, www.rdc.org.uk, or upon request from the Human Resources Officer, telephone 028 8676 6980.


	Free of charge.
	Currently available in both formats.

	Staff Policies: internal policies, which will establish the procedures that should be followed and conduct that is expected by members of the council’s staff in performance of their duties. Some of the material in this class is derived from documents we consider to contain exempt information. Where this occurs the material will clearly show where information has been withheld and explain what exemptions have been applied and why. Typically information will be withheld if its release would compromise the health and safety of staff.
	Available to view at the RDC office. Arrangements can be made by contacting the Human Resources Officer, telephone 028 8676 6980
	Free of charge to view.
	Currently available.


	Classes including definitions where appropriate 


	Format available
	Cost
	Timescale

	Vacancies: a complete list of job vacancies that the RDC is currently recruiting for, including a detailed job description, employee specification and application form. 


	RDC website, www.rdc.org.uk, newspapers and upon request from the Human Resources Officer, telephone 028 8676 6980.


	Free of charge


	Currently available

	Induction: the RDC’s current induction programme for all new staff. Where the induction pack contains exempt information, this is clearly shown in the text of that particular document, together with an explanation of the exemptions relied on. Typically information may be exempt that relates to the RDC’s security measures or where training in a particular area is based on past case work which might therefore include confidential information or personal data.


	Available to view at the RDC office. Arrangements to view can be made by contacting the Human Resources Officer, telephone 028 8676 6980
	Free of charge to view.
	Currently available

	Council Meetings:  agendas and summary minutes for meetings of the Council (from September 2002) will be available within 8 weeks of being approved by the Council. This class excludes any exempt items for personnel issues or matters relating to the development of RDC policy, which is not yet finalised.
	RDC website, www.rdc.org.uk, or upon request from the Chief Executive’s Office, telephone 028 8676 6980.
	Free of charge
	This information will be available for all Council meetings from the September 2002 meeting onwards.


Category Two: Finance and Audit

	Classes including definitions where appropriate 


	Format available
	Cost
	Timescale

	Annual Financial Accounts: publication of the RDC’s annual audited accounts.
	RDC website, www.rdc.org.uk, or in glossy format upon request from the Director of Corporate Services, telephone 028 8676 6980.

 
	Free of Charge
	Currently available

	Audit Manual: sets out how the RDC aims to ensure that its strategic objectives are fulfilled in an efficient and effective manner.


	Available for viewing at the RDC office. Arrangements can be made by contacting  the Internal Auditor, telephone 028 8676 6980.


	Free of charge to view
	Currently available


Category Three: Equality

	Classes including definitions where appropriate 


	Format available
	Cost
	Timescale 

	1.3.1 Equality Scheme: sets out how the RDC intends to fulfill its obligations to promote equality of opportunity and good relations under Section 75 of the Northern Ireland Act in the performance of its duties.

 
	RDC website, www.rdc.org.uk, or in hard copy upon request from the Director of Corporate Services, telephone 028 8676 6980.


	Free of charge
	Currently available

	1.3.2 Equality Impact Assessments: assessment of the RDC’s policies as required under Section 75 of the Northern Ireland Act.
	RDC website, www.rdc.org.uk, or in hard copy upon request from the Director of Corporate Services, telephone 028 8676 6980.
	Free of charge
	Currently available

	1.3.3. TSN Action Plan: sets out how the RDC intends to fulfill its obligations to tackle social need and exclusion, as laid out in the Partnership for Equality White Paper, in the performance of its duties.


	RDC website, www.rdc.org.uk, or upon request from the Director of Policy and Regional Development, telephone 028 8676 6980.


	Free of charge
	Currently available


Category Four: Funding Programmes

	Classes including definitions where appropriate 


	Format available
	Cost
	Timescale

	Programme Overview- outlines the funding programmes administered by the RDC, eligibility criteria, support available and how to apply. 
	RDC website, www.rdc.org.uk, or a glossy application pack is available upon request from Operations or Programmes staff, telephone 028 8676 6980.


	Free of charge
	Currently available

	Grants assessment criteria- lists the criteria against which all applications for funding are assessed and scored and upon which funding decisions are based. 


	Available in hard copy upon request from the Director of Programmes, telephone 028 8676 6980.


	Free of charge
	Currently available

	Committee decisions on applications received for funding- lists the decisions taken as a result of the application assessment process. Some of the material in this class is derived from records we consider to contain exempt information. Where this occurs the material will clearly show where information has been withheld and explain what exemptions have been applied and why. 


	Available in hard copy upon request from the Director of Programmes, telephone 028 8676 6980.
	Free of charge
	Currently available

	Formal Appeals Procedure- details how to initiate a formal review of a RDC decision relating to grant aid. 


	Available in hard copy upon request from the Director of Programmes, telephone 028 8676 6980.


	Free of charge
	Currently available

	Details of projects supported- lists all projects funded by the RDC since 1995. Some of the material in this class is derived from records we consider to contain exempt information. Where this occurs the material will clearly show where information has been withheld and explain what exemptions have been applied and why. 
	RDC website www.rdc.org.uk  or upon request from the Communications & Information Services Manager, telephone 028 8676 6980.


	Free of charge
	Currently available


Category Five: Publicity 

	Classes including definitions where appropriate 


	Format available
	Cost
	Timescale

	Press Releases- Archive of material released to the Press and other media since the beginning of 2001.
	RDC website, www.rdc.org.uk, or upon request from the Communications & Information Services Manager, telephone 028 8676 6980


	Free of charge
	Currently available in both formats.

	Speeches & Presentations-Content of public presentations and speeches made by RDC staff, Council members and VIP speakers at RDC hosted events.
	Upon request from the Communications & Information Services Manager, telephone 028 8676 6980


	Free of charge
	Currently available.


Category Six: Policy and Public Consultations

	Classes including definitions where appropriate 


	Format available
	Cost
	Timescale

	Public Consultation Exercises- RDC policy documents currently under public consultation. 
	RDC website, www.rdc.org.uk, or upon request from the Director of Policy, telephone 028 8676 6980


	Free of charge
	Currently available in both formats.

	RDC Strategy 2001-2006- This document provides an overview of the RDC’s aims and objectives and represents how the organisation intends to carry out its business over the coming years.
	RDC website or upon request from the Communications & Information Services Manager, telephone 028 8676 6980


	Free of charge
	Currently available in both formats.


Category Seven:
Resource Manuals and Practical Guides

	Classes including definitions where appropriate 


	Format available
	Cost
	Timescale

	Resource Manuals- The practical resource materials cover a wide variety of topics such as finance, community building, environment and local culture, heritage and identity.
	RDC website www.rdc.org.uk, or in glossy format and CD-ROM upon request from the Communications and Information Services Manager, telephone 028 8676 6980.
	These publications are subject to a specified pricing structure, which is available upon request from the Communications and Information Services Manager.


	Currently available

	A Picture of Rural Change- a resource guide which comprehensively baselines rural Northern Ireland. It records facts and trends, problems and successes and is intended to act as a resource to aid the work of those who are trying to improve the lives of those living in Northern Ireland’s rural communities. 


	Available in glossy format upon request from the Communications and Information Services Manager, telephone 028 8676 6980.
	This publication is subject to a specified pricing structure, which is available upon request from the Communications and Information Services Manager.
	Currently available


� A ‘public authority’ is defined in FOIA, and includes, but is not restricted to, central and local government, non-departmental public bodies, the police, the health service and schools, colleges and universities.
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